MHCTPYKLUMUSA NO UCMOJIb30BaHUIO
cepBuca «MuTtatenbCKum muneT»

UUTAMU

BMECTE
C EAUHOMU KAPTOM NETEPBYPXLLA
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OrnasneHue

OdopMeHne n NpMUBA3Ka YNTATENbCKOro
ouneTa K IMYHOMY KabunHeTy gep)katensa EKI

3aKa3 KHur
3aKa3 KHUMM U3 Hanun4uusa B bmbnmorteke

3aKa3 KHUI C OOCTaBKOW U3 OApyrou
onbnmnoTeku

3aKa3 KHUMM B NocTaMaT
OTMeHa 3akKa3a

JocTyn K 2NeKTPOHHbIM 6UbNMoTeKaM
Ha cepBUce «YUTaTeNbCKUMN BUNET»




- ODPOPMJITEHUE U NMPUBA3KA YNTATEJIbCKOIO BUJIETA
K TIMMHOMY KABUHETY OEPXATENH EKIN

1) 0na Toro, 4Tobbl 3aMTU Ha CePBUC «MUTaTENbCKUM BUMET», HY>KHO
aBTOPM30BaTbCA B IMYHOM KabuHeTe aepykatena EKIM ynobHbIM cnocobom.
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PucyHok 1. 9kpaH ABTOpU3aLmMm

2) 3anguTe B pasgen «MUTaTenbCKUm 6muneT», HaxxMmTe KHomMky «MeperTn».
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3) 3anTK B pasgen «<Mou YntaTtenibckme 6uneTbi» 1 BbiOpaTb KHOMKY
«OPopMUTb YUNTaTENbCKUM buneT (pnc.3-5).
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PucyHok 3. Pazgen «Mou yntatenbckue buneTbl»
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PucyHok 4. Pasgen «Moun yntaTenbckme uneTbl»
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PucyHok 5. Pazgen «OdopMUTb YMTaTeNbCKUM B1neT»




4) MpoBepuTb e-mail, K KoTopoMy ByaeT NPMBA3aH YMTATENbCKUM BUNET,
M HaXKaTb KHOMKY «[danee».
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PucyHok 6 .Pazgen «MpoBepka e-mail»

5) Ball ynTaTenbCckuit 6uneT opopMeH. HaykaTb KHOMKY «OK».
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PucyHoK 7 .YcrneulHoe odopMieHne YntaTenbCckoro buneTa B pasaene
«OPOPMUTL YMTATENbCKUIM BUNET

6) Noppasnen «Mou YnTaTenibCKue 6UneTbi» OTKPOETCA aBTOMATUYECKM.




7) ECnn y Bac y)Ke eCTb YUMTaTeNbCKM BUNET B OOHOM 13 BUBNMOTEK, BXOOALLMX
B EOVHYIO cuCcTeMy BUBNMOTEYHOro obcny»kMBaHMA CaHKT-INeTepbypra,
MNPUBSYXXUTE ero K Tn4HoMy KabuHeTy EKIT (prc.9), BbibpaB Yyen YntaTenbCkui
OUNeT Bbl XOTUTE MPMBA3aTb — CBOM MU pebeHKa (prc.10). 149 Toro, Ytobbl
MOATAHYTb YMTAaTENbCKUM BUNeT pebeHkKa, HeobxoaMMO NpeaBapUTenbHO
[006aBUTb AaHHble 0 pebeHke B Npodunb aepxatena EKM B pasgene

«Mom npodunb» - BKNagka «CeMba».
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PucyHok 9. Pazgen «[puBa3aTb YMTaTeNbCKMIN BUNET»
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PucyHok 10. Pasgen «[puBa3aTb YMTaTENbCKUIA BUNET»

OTBSA3KQ YNTATE/TbCKOIro 6U1eTa TEXHUYECKU HEBO3MOXKHA.




3AKA3 KHUT

Bbl MOXKeTe 3aKasaTb MHTepecyllme Bac M3gaHUa U3 nobor 6UBINoTeKMN,
BXOOSALWEN B CUCTEMY 06LLenoCTynHbiXx 6mbnunotek CaHkT-MNeTepbypra. Ecnu
KHUIA eCTb B HalMuyMM MO MHTEpecylLleMy Bac agpecy, Bbl BpoHUpyeTe ee
N 3abupaete M3 BblbpaHHOM 6UGNMOTEKM B yoobHoe ang Bac Bpemda. Ecnum
MHTepecytoLen Bac KHUIMM cemyac HeT B Hann4um B Ton 6MbnmoTeke, oTkyaa Bbl
XOTUTE ee 3abpaTb, Bbl MOXETE BOCMO/1b30BaTbCA MEXOUBINOTEYHOM OOCTaBKOM
KHUF. B 3TOM cnyyae KHUIy NpUBE3YT B BblbpaHHYy BaMU 6MOBNMOTEKY, CPOK
OOCTaBKM - 0o 10 gHeln. TakKe Bbl MOXKETe 3aKa3aTb KHMUIY B MOCTaMar.

1) nga Toro 4tobbl 3aKka3aTb KHUTY, 3anauTe B pa3gen «Katanor KHUM» (puc. 11).
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PucyHok 11. Pazpen «Katanor KHUM»

2) Yepe3 NomncKoByto CTPOKY BblbepuTe MHTepecytoLlee Bac nsagaHme (puc. 12).
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PurcyHoK 12. Bbibop NuTepaTypHOro n3aaHua B pasaene «Katanor KHUM




3) HaxxMuTe KHOMKY «3aKa3aTb iuTepaTypHoe nsaaHue» (puc. 13).
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PucyHok 13. Pasnen «KaTtanor KHUM», KHOMKa «3aka3aTb NUTepaTypHOe U3gaHue»

4) ,El,anee OTKPOETCH CMUMCOK 6V|6ﬂMOTeK, roe KH1Mra eCtb B HalmnMydinmn, 1 rge KHnry
MOXHO 3aKa3aTb Hepe3 Mexxbumnbnmortey HYO 0OCTaBKY KHUTI (pl/IC. 14)
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PucyHok 14. Bbibop 6MbamnoTekn gns I'IOJ'IyLleHVIFl/,EI,OCTaBKl/I KHWI B pasgene «Katanor KHMUM

5) 3aKaXknTe MHTEPECYIOLLYIO BaC KHUMY M3 HanmMuma (mepentn B nodpasnesn 2.1
«3aKa3 KHUT U3 Hau4umsg BUBIMOTEKN») UMK Yepe3 BUBNMOTEYHYIO JOCTaBKY KHUT

(mepenTu B noapasgen 2.2 «3aKa3 KHUTL C JOCTaBKOW U3 OPYIront BUBAUOTEKN»)




m

3AKA3 KHUT 3 HAJTMYNA BUBJTMOTEKU

1) Ecnuv KHUra ecTb B HalM4MKM B MHTEpEeCyoLLlen Bac 6UGNMoTeke, HaXXMumTe
B CMMCKEe Ha Ha3BaHMe 3ToW BMBNIMOTEKM M BOCMOMb3YyMTECh KHOMKOM «3aKa3aTb»
(pwnc. 15).
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PurcyHOK 15. Bbi6op BUMBAMOTEKM OIS MNOoMydYeHUa KHUMv B pasaene «KaTanor KHUMm

2) Mocne Toro, Kak Bbl 3aKa3asin KHUIY, MOABUTCA OKHO 06 yCcreLlHOM
odopmMneHnmn 3aKasa (puc. 16).
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PucyHok 16. YcrnewHoe odopMneHme 3aKasa B pasaene «Katanor KHUM»
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7) 3aKa3aHHaa KHMIra MoaBMUTCA B pa3aene «Moun 3aKasbl». B cnmcke 3aka3oB
OyneT yKasaH TUM 3aka3a «bpoHUpoBaHUe» - 3TO 3HAYUT, Bbl 3aKa3ann KHUTY
B 6MbnumoTekKe, roe oHa 6bina B Hanuuum (puc. 17).
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PucyHok 17. OTobpaykeHre 3aKa3a KHUMU U3 Hanuuna B pasgene
«Mowu 3aKa3bl» C MOMETKOM «BbpOHMpPOBaHME»

8) Korga kKHura byoet goctaBneHa B OMbnmoTeky, B MNYHbIM KabuHeT
aep>xkatento EKM npuaget yBegomMneHme ob aToMm.
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3AKA3 KHUI C JOCTABKOW U3 OAPYIOU BUBJIMOTEKM

1) 3anguTe B pa3gen «Katanor KHUM» 1 4yepes MoMCKOBYO CTPOKY BbibepuTe
MHTepecytoLLlee Bac nlgaHue (pumc. 18).

ECnn HY>KHOM KHUMM HET B BbibpaHHOM B1bnmoTeke, Bbl MOXeTe 3aKa3aTb
MeXXbnbNMoTeuHyto AoCTaBKy. OXKnaaHMe MOXKeT 3aHATb 40 10 aHen. YTobbl
BOCMOJ1b30BaTbCA YCYron Bbibepute BMOANOTEKY A9 AOCTAaBKU MU HAaXXMUTE
KHOMKY «3aKa3aTb» B pa3sgene «Katanor KHUM.

W FnELY A EarE ATy L

[r; FIERLPISESS PRl T T e N e — ] iy i [l - e s paiag ] Crpe g s
:::":ﬁ'wm'n:_'\u ."""'"""-. G+ Tl T iT A W PR K} Crparsm imnim ‘ 4
BTt S TRAAT B in vaf rprnrnIn Bere e e S
i e MBaHoB MeaH MBaHoBMH =
N L
I3 P i T e p s R ST T T TR R ST 8 ST (S R WA o ) S TT R Ty S e Sty Y T 1

e - EE R T AR IR S e e e brrealan tomm e

1.-|l_ a - 2 af [ . I * .uulpnuu-nmur-qrnmlmvumli
s %) a . o == O = - Hammr e
ENlS i /| . W - [oT —————
J e o ] — - o Pl e ek T 1 b v e
+ /8 8 e t= i
el e - - -F=\- o - (TR e LT LRSS Plogy R TRt
;' = o et \. L Frimrman
ar- i 0. SO St o -
| i o !’ = kg
-y r i - & liFrpun sarraE T e Tiiar=tae Brfermwsd ra A 8
= i .'n-l'l & A b £ PR 4 [N P L
Srur - :
= ., - =, P =8 =
" i Bt u;-.- Derrema S
: o .
- e | <3 ]
N TSRS | ol Al T

L

PrcyHokK 18. Bbi6op 6MBNMOTEKN A1 MEXXOMOBIMOTEYHOM
OOCTaBKM KHUTM B pa3gene «Katanor KHUM»

2) locne Toro, Kak Bbl 3aKa3sanu KHUTY, MOSBUTCA OKHO 06 ycnellHoM 3akase (puc. 19).
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PucyHok 19. YcnelwHoe odopMieHMe 3aKkasa B pasgene «Katanor KHUm




3) MocMOTpeTb CMMUCOK BCEX 3aKa30B MOXHO B pa3genie «Mou yntaresibcKkue
6uneTbl». HayXMuUTE Ha NMINTKY C HOMEPOM CBOEro YMTaTenbckoro buneTta (puc. 20).

o v 1 v Bl BT D BT FOF L CETr =
e e | M o T e L

e

METATITTROKHR BAPET BEFRLCTENE Ryl 5004375

PucyHok 20. Pasgen «<Mou yntaTenbcKkme BuneTbl», NAnTKa «4UTaTenbCKnii BUneT gepyaTtena»

4) B cnucke 3aKa3oB byaeT yKasaH TUM 3aKasa «[ocTaBKa» - 9TO 3HaYMT, YTO
3aKa3aHHOM KHUMM ceryac HeT B HaTM4MmM B BbIOpaHHOM BaMu BGMGnMoTeKe.
KHWUIY OOCTaBAT B 3Ty OMONMOTEKY Yepe3 HECKObKO AHeM (puc. 21).
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PucyHok 21. OTobpaxeHune 3akasa KHUM AN MeX6UONNOTEYHOM AOCTaBKN
B pasgene «Mowu 3akasbl» ¢ noMeTkomn «JlocTaBka»




5) Mpw HaXXaTUM Ha 3aKa3 OTKPOETCH OKHO C MOTHOW MHMOPMaLMEN O 3aKase
N KHOMKoM «CBA3b ¢ 6MbNmMoTeKom». Haxxmute Ha Hee, YTOoObl 3adaTb COTPYAHMKY
OUMBNNOTEKMN MHTEpPECYIOLLIMIM Bac BOMpPOC. (pnc.22,22).
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PUcyHok 22. MonHaa MHdopMaLLmMa o 3akase 1 KHomMka «CBA3b C 6GUBIMOTEKOMN»
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PrcyHok 23. OkHo «CBS3b C BUBINOTEKOMN»

7) Korga kKHura 6ynet goctaBneHa B GUBNMOTEKY, B TUYHbBIN KaBUHET aeprkaTesnto
EKIM npuoet yBegoomneHme o6 aToMm.




m 3AKA3 KHUT B MOCTAMAT

1) Ecnu Bbl XOTUTe 3a6paTb 3a6POHUNPOBAHHYO KHUTY M3 MOCTaMaTa,
TO BblbepuTe 6MBNNOTEKY, B KOTOPOW KHMIa OOCTYyMHa. B KOMMeHTapum
K 3aKa3y yKaxkuTe: «Xouy 3abpaTb KHUIy U3 noctamaTar». bubnmortekapb
CBS»KETCH B Nepenmcke no BallemMy 3akasy U NpeaocTaBuT agpeca
oNVKanLLMX NocTamMaToB (pwnc.24)
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PurcyHOK 24. Bbibop nocTaMaTa O/19 0OCTaBKM KHUMM B pasaene «KaTanor KHUMm

| 3aKa3aTb KHUIY B MOCTaMaT MOXHO TOJIbKO U3 BUOGINOTEKMN,
rae nsgaHue eCTb B HaJIM4mm

2) Korga kHura 6ygeT gocTtaBfieHa B MOCTaMarT, B IMUYHbIN KaOUHET OepXKaTento
EKIM npuoeT yBegomneHme o6 aToMm.
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OTMEHA 3AKA3A

1) 3amauTe B pasgen «Mou untaTenbCcKue 6UneTbl» 1 HAXKMUTE Ha NNINTKY
C HOMEPOM YUuTaTeNbCKOro 6uneTa,(puc.25)
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PucyHoK 25. Pazgen «Mou untatenbckme buneTbl», MnTKa «YnTaTenbCckmnii buneT gepykatensa»

2) OTKpoeTca BKNagka «Mou 3akasbl». HaxkMUTe Ha 3aKas, KOTOPbIN XOTUTE
OTMEeHUTb (pnc.26).
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PucyHoK 26. Pasgen «Moun yntaTenbckme buneTbl» — «Mou 3aKasbl»




OTMEHA 3AKA3A

3) B okHe 3aka3a HaXXMUTe KHOMKY «OTMEeHUTb 3aKas» (puc. 27)
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PucyHok 27. KHomnKa «OTMEHUTb 3aKa3»

4) MopTBepAMTEe OTMEHY 3akasa (puc. 28)

PucyHok 28. lNMoaTBepykaeHMe oTMeHbI 3akasa




B cnmncke 3aka30B CTaTyC 3aKa3a M3MEHUTCS Ha KOTMEHeH» (puc. 29)
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PucyHok 29. OTtobpaxkeHune cTaTyca 3akasza — «OTMeHeH»




4., AOCTYIN K 3JIEKTPOHHbIM BUBJTMUOTEKAM
HA CEPBUCE «YUTATEJIbCKUWN BUNTET»

Bbl MOXeTe Nony4nTb AOCTYN K SNEKTPOHHBIM 6MbMoTEKaM Ha cepsuce EKTT «HutaTtens-
CKUM 6uneT». [Jns aToro 3T0ro Heo6xoAMMO OGOPMUTL/MPUBS3ATL YNTATENLCKNM BUNET B
NMYHOM KabuHeTe aepxatens EKM. NMNoapobHee 06 3T7OM B pasgene 1 «OdopmMneHme n
NPWBSA3Ka YNTATEIbCKOrO bUneTa K IMYHOMY KabuHeTy aepxatens EKIM» HacTosLwen
NHCTPYKLNW.

Mocne opopMNeHUs/MPUBA3KM YMTATENbCKOrO BunieTa B JTnuHoM KabuHeTte EKIM
019 NONb30BaHMA pa3nesioM «JocTynbl K 3IeKTPOHHbIM 6U6NMoTEKaM»
(pnc.30,31) HY>KHO MOSYYMTb NTOMMH M MaPOSb Ha cCamTe BUBNMOTEKN MMEHU

B.B. MagkoBCKoro.
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PucyHok 30. Pazgen «Mou YynTtaTenbCcke BUneTbl», niMtka «YuTaTenbCcKkuii bGuneT gepatensa»
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PucyHok 31. Pazgen «Mowu ynTaTenbCckme 6uneTbl», BKNaaka «doCTymnbl K 9N1eKTPOHHbIM
6ubnmnoTekam»




1) 3ananTe Ha canT 6GUbNMoTekM MMeHM B.B. MagkoBcKkoro no agpecy pl.spb.ru

N HaYKMUTE KHOMKY «J/TMYHbINA KaBUHeT».
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PucyHok 32. CalT 6MbnmnoTekn nMmMmeHn B.B. MaakoBcKoro

2) HaxXmMuTe Ha KHOMKY «Mony4ynTb NOrMH U Naporsiby.

3) BeeouTte B popMy AaHHble 0bOpPMIEHHOro paHee B IMYHOM KabumHeTe EKT
YMTaTENbCKOro BuneTa 1 HaXaTb KHOMKY «OTNpaBUTb». Heo6xoaMmMo BBECTU
e-mail, KoTopbI 6blN yKa3aH Npu odopMIeHUM YMTaTeNbCKOro 6uneTa B IMYHOM

KabuHeTe EKI.
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PucyHok 13. KHomka «[Mony4umTb NOr1H 1 Mapoib»

.

MonyYyTs NOMMH W Napons
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PucyHok 33. ®opMa ong nosayyeHumsa normHa
M napong

JlorvH v naposb 4na yaaaeHHoro 4ocTyna nocTyrnUT HA YKA3AHHbIY e-mail




4) 3ananTte Ha canT BmbnumoTekn MmeHn B.B. MaakoBckoro no agpecy pl.spb.ru
M HaYKaTb KHOMKY «JIMUYHbIN KabuHeT». [19 BXOAa B NTMYHbIN KaBMHET BBECTU
NOTMMH M NapoSib akKayHTa /19 BUPTyanbHOro YMTasibHOMO 3a/3, yKa3aHHble

B NMUCbMeE, KOTOPOe NPULLIO Ha e-mail B OTBET Ha 3anpocC NIOrMHa 1 Napona

Ha camTe BUBNMOTEKM MMeHU B.B. MagkoBCKOro.
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PucyHoK 34. Mapornb akkayHTa o718 BMpTyanbHOro YnTenbHOro 3ana

5) B nTYHOM KabumHeTe bMbnnoTekn MasgKoOBCKOroO B pa3aene «dNIeKTPOHHbIe
pecypcbi» MOCMOTPETb, KaKMe pecypCbl MOTyT 6biTb AOCTYMHbI MO YNTATENbCKOMY
6umneTy, Npmn Heo6XOOMMOCTM MONMYYMTb AOCTYMN K MHTEPECYoLLEMY pecypcCy,
HanpuMep J1nTpec, HaxkaB Ha KHOMKY «NMony4YynTb OOCTYN».
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PucyHok 35. [ony4dunTb goctyn B J1nTpec




6) MNocre 3Toro NosaABMUTCS NAPOSb U NOTUH ONF BXOAA Ha CauT S/1EKTPOHHOIO
pecypca (pwuc. 34).
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PucyHoK 36. JocTyn K JluTpec nonyyeH

Bce nonyyeHHble OOCTYMbl K 3NEKTPOHHbIM BUbnoTeKamM Takxke oybnmpyroTca B
JTnyHOM KabuHeTe gepykatena EKI B cepBrce «MUTaTENbCKUM 6GUNET».

7) 3anguTe B pasnen «MutaTtenbCKUm 6mneT», oTKpomTe BKIaaKy «<Mowu
yuTaTeNbCKUE BUNETDBI» 1 HAXXMUTE Ha NNUTKY C MHDOPMaLMen
O YMTaTeNbCKOM BuneTe.
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PucyHok 37. Mepexon K Bkaaake «JoCTyrn K 3NeKTPOHHbIM BMbnoTeKkam»




8) B pa3gene «Mou ynTaTenbCcke 61neTbl» BO BKNaaKe «JoCTyn K 3N1IeKTPOHHbIM
6ubnmnoTeKamM» NoaBATCA BCe MoydeHHble OOCTy bl
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PucyHok 38. JoCTyrMbl K 2NEKTPOHHbIM BUBNMOTEKAM
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